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EMPLOYMENT AND SALARY CERTIFICATE

Issued for the purpose of being a guarantor/surety 10 Shri./SMt...... ... e
LU aTo [T o (o T PPt scheme of the Kerala State Pottery Manufacturing

Marketing Welfare Development Corporation OffiCe..........iiiiuuiiiiiii ettt e e e et e e e e e st e e e e e et ee e e e s eenseaeaeeesnnsaeeeas

Name of Employee
Name of Father Paste the
Photograph
Name of Husband/Wife
Attested by
Designation Drawing Officer
DDO Code PEN

Official Address

Pin code I:H:H:H:H:H:l

Phone Number (Office) Res: Mob:
Phone Number (Office)

Present Residential Address: Pin code I:l D D I:l I:l I:l

Village : Taluk :

Permanent Residential Address Pin code I:l I:l I:l I:l D D
Village : Taluk :

Scale of Pay

Date of Birth

Date of Joining

Continuous Service begins from Date of Retirement

Whether Permanent/Temporary/
Acting or Officiating Employee

PARTICULARS OF SALARY

EARNINGS DECUCTIONS
Basic Pay Provident Fund
Dearness Allowance PF Loan
HRA SLI/Group Insurance
CCA Income Tax
Other Allowance House Loan
(a) LIC
(b) Advance (------------------ )
(c) Other Recoveries
GROSS SALARY (A) TOTAL RECOVERY (B)

NET SALARY (A-B)

Number of salary certificates(other than this)issued to the employee
to stand as a guarantor to any of the offices of KSPMMWDC
l.. ..(Name of the Drawing/Disbursing Officer)

declare that I am competent to |ssue the certlflcate I hereby certlfy that the mformatlon glven above are correct as per his/her records and
also certify that there is no court attachment/co-operative recovery from the pay of the employee at present.

Date: Office ceal Name, Designation and signature of
Place: the Pay Disbursing Officer



UNDERTAKING OF THE EMPLOYEE

L e e e (Name, Designation, Office and
Department)hereby undertake and agree to deduct or recover the amount in case of default of payment of dues to the
KSPMMWDC in respect of loan availed by Shri/Smt.... ... e

.......................................... recoveries of such amounts as may be fixed and demanded by the KSPMMWDC from time
to time may be made from my salary at source and also from my terminal and or other benefits.

Date :

Place: Name and signature of the Employee

UNDERTAKING OF THE PAY DISBURSING OFFICER

| agree to effect the above recoveries from the monthly salary and also from the terminal and other benefits of Sri./Smt...
............................................................................................. and pass on the same to the KSPMMWNDC in time.

Date:
Place: (Office Seal) Name,Designation and Signature
of the Pay Disbursing Officer
(Applicable only in the case of Self Drawing/DDOs who sign the certificate by themselves)
T (o [ E= LB =T LIS Y] o 11 P attested
Audit NO.
SDO CodE
Date:
Name, Designation and Signature
Place: (Office Seal) of the Superior Officer

Note: Self drawing/Drawing & Disbursing Officers who draw their pay directly can sign the certificates by themselves quoting
their Employee Code/Number
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