


16.	 Ce-£³ sF-Un \-¼À ........................................................................	td-j³ ImÀ-Uv \¼À....................................................

7.	 Ip-Spw-_-¯n-sâ hmÀjn-I h-cp-am-\w.	 ............................................................................................................................................

18.	 A-t]-£I-sâ hn-Zym-`ym-k-tbmKy-X	 ......................................................	 sXmgnÂ ................................................................

19.	 ]²Xn hn-i-Zmwi-§Ä

	 1.	 B-cw-`n¡m³ D-t±-in-¡p-¶ ]²-Xn	 ............................................................................................................................................

	 2.	 ]²-Xn B-cw-`n¡m³ D-t±-in-¡p-¶ 	............................................................................................................................................

		  Ø-e-¯n-sâ taÂ-hn-em-kw 			  ............................................................................................................................................
		  (sI-«n-S-¯n-sâ t]-cv/\-¼À DÄ-s¸sS)

	 3.	 {]-Xo-£n-¡p-¶ ]²-Xn sNe-hv		  ............................................................................................................................................		

	 4.	 ]²-Xn sNe-hv hn-i-Zmwi§Ä

F) sI«nSw þ Hm^okv 

_n) b{´kma{KnIÄ þ D]IcW§Ä

kn) {]hÀ¯\aqe[\w

Un) aän\§Ä

sam¯w

	 5.	 ]²Xn sNehv kamlcWw

F) kz´w hnlnXw

_n) KSPMMWDC hmbv]

(kn)aäp hmbv]IÄ ([\Imcy 
Øm]\§Ä, hyànIÄ)

sam¯w

	 6.	 ]²Xn kw_Ôn¨ eLphnhcWw :
		  (AkwkvIrX hkvXp¡Ä/b{´ kma{KnIÄ, DÂ¸¶§Ä/tkh\§Ä, 
		  hn]W\ amÀ¤§Ä F¶nh kqNn¸n¨ncn¡Ww)

		  F) AkwkvIrX hkvXp¡Ä/ b{´ kma{KnIÄ
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		  _n) Dev]¶§Ä/tkh\§Ä

		  kn) hn]W\ kwhn[m\w

		  Un) em`£aX

7.		  hmbv]¡pthïn \ÂIm\pt±in-¡p¶ Pmayw:  

		  1.	 DtZymK Pmayw      				    2.	 hkvXp Pmayw     
		  F) DtZymKØ Pmayw

		  H¶mw Pmay¡mcs\ kw_Ôn¨ hnhc§Ä:	

			   1.  Pmay¡mcsâ t]cv	:  	{io/{ioaXn ................................................................................................................................

			   2.  ]nXmhnsâ t]cv		  :	 {io............................................................................................................................................

			   3.  XkvXnIbpsS t]cv	 :	 ...................................................................................................................................................

			   4.	 HutZymKn-I taÂ-hn-emkw: ..............................................................................................................................................

			   5.  Ønc taÂ-hn-em-kw	 :	 ...................................................................................................................................................

					     ........................................................................................................................................................

					     .......................................................................................]n³        

											           t^m¬ \-¼À (h-kXn)             

											           sam-ss_Â \¼À			            

											           CþsabnÂ					      
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	 6.	 P-\-\-Xob-Xn        7 B[mÀ \¼À	            

	 8.	 Permanent Employee Number (PEN) .......................................................	9)  DDO tImUv.......................................................

	 10.	 i¼fkvsIbnÂ .................................................................................................................................................................................

	 11.	 {]Xnamk i¼fw (FÃm IngnhpIÄ¡pw tijw) ...........................................12)  dn«bÀsaâv XobXn ...............................

	 12.	 taeptZymKØsâ t]cpw HutZymKnI hnemkhpw: ............................................................................................................

	 ...........................................................................................................................................................................................................................

	 cïmw Pmay¡mcs\ kw_Ôn¨ hnhc§Ä:	

	 1.  Pmay¡mcsâ t]cv		  :  	{io/{ioaXn ......................................................................................................................................

	 2.  ]nXmhnsâ t]cv			  :	 {io.........................................................................................................................................................

	 3.  XkvXnIbpsS t]cv		 :	 ................................................................................................................................................................

	 4.	 HutZymKn-I taÂ-hn-emkw: ............................................................................................................................................................

	 5.  Ønc taÂ-hn-em-kw	 :	 ................................................................................................................................................................

					     ........................................................................................................................................................

					     .......................................................................................]n³        

											           t^m¬ \-¼À (h-kXn)             

											           sam-ss_Â \¼À			            

											           CþsabnÂ					      

	 6.	 P-\-\-Xob-Xn        7 B[mÀ \¼À	            

	 8.	 Permanent Employee Number (PEN) .......................................................	9)  DDO tImUv.......................................................

	 10.	 i¼fkvsIbnÂ .................................................................................................................................................................................

	 11.	 {]Xnamk i¼fw (FÃm IngnhpIÄ¡pw tijw) ...........................................12)  dn«bÀsaâv XobXn ...............................

	 12.	 taeptZymKØsâ t]cpw HutZymKnI hnemkhpw: ............................................................................................................

	 ...........................................................................................................................................................................................................................

	 _n) hkvXp Pmayw	

DSaØsâ t]cv
C\w (\newþ 
]pcbnSw)

hnkvXoÀ®w
kÀtÆ 
\¼À

hntÃPv Xmeq¡v PnÃ

(At]£tbmsSm¸w hkvXp kw_Ôn¨ tcJIfpsS ]IÀ¸pw hne\nÀ®b kÀ«n^n¡äpw DÅS¡w sN¿pI)
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At]£Isâ t]cnepÅ tkhnwKvkv _m¦v A¡uïv kw_Ôn¨ hnhc§Ä:

_m¦nsâ t]cv {_m©v A¡uïv IFSC CODE

A¡uïv 
B[mdpambn 

_Ôn-¸n-
¨n«ptïm? 
Dïv/CÃ

kXy{]kvXmh\

At]£bnÂ {]kvXmhn¨ FÃm hnhc§fpw kXyam-Ip¶p. GsX¦nepw hnhc§Ä sXäm-sWt¶m, hmbv] 
XpI Zpcp]tbmKw sNbvXp-sht¶m, hmbv] kw_Ôn¨ Icmdnse hyhØIÄ ewLn¨psht¶m _-Ô-s¸« 
A[nImcnIÄ¡v t_m[y-s¸«mÂ, hmbv] XpI, AXn³taepÅ ]eni, ]ng¸eni, aäp sNehpIÄ Fnh tNÀ¯v 
sam¯ambn Xncn¨S¨psImÅm-sa¶pw hogvNhcp-¯p¶ ]£w P]vXnbpÄs¸sSbpÅ \nba\S]SnIÄ¡v 
hnt[b\mbns¡mÅm-sa¶pw Rm³ CXn\mÂ k½Xn¨psIm-Åp¶p.

Øew	 :

XobXn	:																							                       At]£Isâ H¸v
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EMPLOYMENT AND SALARY CERTIFICATE
Issued for the purpose of being a guarantor/surety to Shri./Smt……………………………....................……………...........................

under the ………………………………................................................…………………..…scheme of the Kerala State Pottery Manufacturing 

Marketing  Welfare  Development  Corporation  Office....................................................................................................................................

Name of Employee

Name of Father

Name of Husband/Wife 		

Designation 	

DDO Code PEN

Official Address
Pin code       

Phone Number (Office) Res :                                                           Mob:		

Phone Number (Office) 	

Present Residential Address:

	

Pin code       
Village :                                          Taluk :     

Permanent Residential  Address                                                 Pin code       
Village :                                         Taluk :

Scale of Pay

Date of Birth

Date of Joining

Continuous Service begins from Date of Retirement

Whether Permanent/Temporary/
Acting or Officiating Employee

PARTICULARS OF SALARY
EARNINGS DECUCTIONS

Basic Pay Provident Fund
Dearness Allowance PF Loan
HRA SLI/Group Insurance
CCA Income Tax
Other Allowance House Loan
(a) LIC
(b) Advance (------------------)
(c) Other Recoveries
GROSS SALARY (A) TOTAL RECOVERY (B)

NET SALARY (A-B)

Number of salary certificates(other than this)issued to the employee

to stand as a guarantor to any of the offices of KSPMMWDC		  : …………………………………....................................................

I………………………………………......................................................................………….(Name of the Drawing/Disbursing Officer)
declare that I am competent to issue the certificate. I hereby certify that the information given above are correct as per his/her records and 
also certify that there is no court attachment/co-operative recovery from the pay of the employee at present.

Date:						      		  Name, Designation and signature of
Place:									        the Pay Disbursing Officer

Office ceal

Paste the  
Photograph

Attested by  
Drawing Officer
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UNDERTAKING OF THE EMPLOYEE

I……………………………………………....................................................…………………….(Name, Designation, Office and 

Department)hereby undertake and agree to deduct or recover the amount in case of default of payment of dues to the 

KSPMMWDC in respect of loan availed by Shri/Smt…………………………………..................................................................

……………………………………recoveries of such amounts as may be fixed and demanded by the KSPMMWDC from time 
to time may be made from my salary at source and also from my terminal and or other benefits.

Date :

Place:							                   	  Name and signature of the Employee         

UNDERTAKING OF THE PAY DISBURSING OFFICER

I agree to effect the above recoveries from the monthly salary and also from the terminal and other benefits of Sri./Smt…
…………………………………………………………………………………and pass on the same to the KSPMMWDC in time.

Date:		

Place:			  (Office Seal)					     Name,Designation and Signature		
                                  		      							       of the Pay Disbursing Officer

(Applicable only in the case of Self Drawing/DDOs who sign the certificate by themselves)

Signature of Sri./Smt………………………….........................……………………………………………………………….attested

Audit No.	 …………………………………………………….

SDO Code	 …………………………………………………….

Date:
									        Name, Designation and Signature
Place:				   (Office Seal)				    of the Superior Officer

Note: Self drawing/Drawing & Disbursing Officers who draw their pay directly can sign the certificates by themselves quoting 
their Employee Code/Number
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